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Who can do this course?
1. Under Graduates

2. Graduates

3. MBA, HR and Finance

4. Working Professionals

Diplomain Master Diploma in

MODULES DCFA MCFA

6M 12 M

Fast Finger Program
English Typing ‘( ‘(

Computer Awareness Program
Windows7 & overview of windows 10+ file & folder management+ MS Word 2016 ‘/ ‘/
=S Excel 2016+ MS PowerPoint 2016+ M35 outlook+ Printing & settings+ Internet

Business Accounting
Accounting Concept= Journal Entries+ Depreciation= stock valuation+ Year-end ‘( ‘/
adjustment= Final A'c + BRS + Aic Documents = Online Journal Entry Test

Tally.Prime Part 1
Accounting Features +Inventory Features +Configuration +5ecurity Ctrl +Backup & ‘/ \/
Restore

Tally.Prime Part 2 (Advance Tally)
G5T using Tally+ Generation of Returns+ TDS + TCS+= PF+ E5 1+ Payroll

Additional Business Accounting Software

Computer Financial Accounting | Computer Financial Accounting

Busy 'l( 1/
Advanced MS Excel
Array Formulas+ PowerPivot+ Power View+ Power MAP+ Power Query+ Dashboard+ \/

Macro+ Google Drive

Direct Taxes
Computation of Taxable Income + TD5-concepts & Provisions + Application for PAN & ‘/
TAN+ Registration of PAN & TAN= Online & Offline filing of ITR + E-Filing of TD5 Return

Goods and Services Tax (G5T)
Basic concepts of G5T+ Levy & collection of Tax+ Time & Value of supply+ ITC+ GST ‘/
using Tally+ Practice on GSTN+ GST Registration+ GST Payment Challan + GST Returns

Banking & Audit
Banking Terms+ Deposits+ Loan & advances+ Interest Calculation + Plastic Money + ‘/
Internet Banking+ Mobile Banking+ NPA+ Bank Rates+ Bank ombudsman

Advanced Accounts
Account Reconciliation+ Advanced Journal Entries+ Cash Flow Statement +Profit ‘I/
Screening+ Online Finalization+ Company Final account+ Ratio Analysis

Business Communication
English Speaking + Interview Skill + Presentation Skill+ Resume Building+ Workplace 1/
Etiquette+ Interpersonal skill+ Communication skill+ E-mail etiquette




